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Fund Codes Used by ARS

Fund

Descri ption Fund Type Singl e,
Code Ml ti or
No Year
01 Di rect Appropriation Cener al Single
Year
02 Hazar dous Waste — Dept. Gener al No Year
Par ent/ ARS Chi | d
07 Depart nent Rent al Gener al No Year
Paynent s
08 Rei nbur sabl e Rei nbur sabl Singl e
e Year
42 Transfer Mney from Cener al No Year
USAI D for Col |l aborative
Resear ch
43 USAI D Transfer to ARS Cener al Milti —
for Coll aborative Year
Resear ch (2 years)
44 NAL W C Tr ai ni ng Cener al No Year
51 Constructi on Fund Cener al No Year
53 Bui | di ngs and Cener al No Year
Facilities — ARS
Par ent / CSREES Chi | d
56 Land Sal e Recei pt Recei pt No Year
Account Account
57 APHI S Bui | di ngs and Cener al No Year
Facilities — APH S
Parent/ ARS Child
63 Bui | di ngs and Cener al No Year
Facilities
68 Ceneral Fund Recei pt No Year
Proprietary Receipts Account

ARS Budget Executi on

Fund

Descri ption Fund Type Si ngl e,
Code Mul ti or
No Year
70 Fi ne, Penalties, and Recei pt No Year
Forfeitures Account
71 Forfeitures of Recei pt No Year
Uncl ai ned Account
72 Ceneral Fund Recei pt No Year
Proprietary Interest Account
73 Letter of Credit Cl earing No Year
Suspense Account
74 Proceeds from Sal e of Recei pt No Year
Property Account
84 Col | ect Cancel |l ed Recei pt No Year
Aut hority Account
87 Concessi on Fees and Trust No Year
Vol unt eer Servi ces
88 Patent Culture Rei nbur sabl No Year
Col | ection e
89 Revocabl e Permts and Rei nbur sabl No Year
Easenent Col |l ecti ons e
90 Budget O earing Account Deposi t No Year
(Federal) Suspense
91 Technol ogy Transfer Trust No Year
( CRADA)
92 Technol ogy Transfer and Trust No Year
Li censi ng Receipts
93 M scel | aneous Trust No Year
Contri buted Funds
94 Proceeds from Sal e of Deposi t No Year

Property
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Fund

Descri ption Fund Type Singl e,

Code Mul ti or
No Year

95 Gfts & Bequests - Trust No Year

Dept .

Parent/ARS Chil d

ARS Budget Executi on
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Fund Codes Used by ARS, conti nued
Fugd Descri ption Fund Type Si ngl e,
Code Ml ti or

No Year
96 Budget C earing Account Deposi t No Year
(Forei gn)
97 Budget Cl earing Account Deposi t No Year
(non-federal) Suspense
98 Budget d earing Account Deposi t No Year
( BARD Depart nent) Suspense
99 M scel | aneous Fi nes Recei pt No Year
Account

ARS Budget Executi on

Est abl i shi ng ARS Budget using FFI S

Docunent s

To establish the budget at
the | evel of:

Create the docunent(s)
bel ow

Appropri ation/ Apportionnent

- AA docunent to post

- PA docunent to approve

Al |l ocation

BE docunent

Al | ot nent

BL docunent

Subal | ot nrent

SA docunent
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Spendi ng Control s

Fund ID Budget Control Options Fund I D Budget Control Options
s = s = s g s £
pu £ 5 Z = g Z £ 5 Z £ g
© c = @© g - @ c = © g -
- 2 < 8 b ° o 2 g 8 b °
g - 8 - o - 2 - 8 — o -
ht IS} — T - 8 i S} — T - o
o o = o) ¢ = S o =z Rs) P=¢ 2
2 g @ 2 2 g 3 @
Fund 01 C C P | P N Fund 74 N N N I N N
Fund 02 C C P | P N Fund 84 C C P I P N Budget Control Legend
C Full Control
Fund 07 C C P [ P N Fund 87 N N N | N N P Presence Contro
| I gnore
Fund 08 C C P | P N Fund 88 C C P I P N N No Control
Fund 42 C C P | P N Fund 89 C C P I P N
Fund 43 C C P | P N Fund 90 N N N I N N
Fund 44 C C P | P N Fund 91 C C P I P N
Fund 51 C C P | P N Fund 92 C C P I P N
Fund 53 C C P | P N Fund 93 C C P I P N
Fund 56 N N N I N N Fund 94 N N N | N N
Fund 57 C C P | P N Fund 95 C C P I P N
Fund 63 C C P | P N Fund 96 N N N I N N
Fund 68 N N N | N N Fund 97 N N N I N N
Fund 70 N N N | N N Fund 98 N N N I N N
Fund 71 N N N | N N Fund 99 N N N I N N
Fund 72 N N N | N N
Fund 73 N N N I N N

ARS Budget Executi on
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Docunent Nunbering Schene, Budget Docunents
Docunent Trans Docurnent Nunbering Schene Sour ce Documnent Trans Docurment Numbering Schene Sour ce
Nane Code (automatic Nane Code (automatic
or user- or user-
entered) entered)
Appropriatio AA Position 1: BFY User Al | ot ment BL Position 1: BFY User
n/ _ Positions 2 FUND User Budget Positions 2 — 3: FUND User
;Apggrchlngmren Posi tions 4 Sequent i al User giﬁlrjrteln?n Positions 4 — 7: Location User
No User Code User or
Posi tions 6: Al teration, Positions 8 — 11: auto
if Sequent i al
necessary No
— - &
Appor ti onmen PA Position 1: BFY User alteration,
t/ Positions 2 FUND User if
gproval Positions 4 Sequenti al User necessary
cunent . .
No User The aut omati c nunbering
Positions 6: Alteration, feature does not use al pha
i f characters
necessary Subal | ot ment SA Position 1: BFY User
Allocation BE Position 1. BEY User Document Posi tions 2: Fund Type User
Budget _ Positions 2 FUND User etc e, G T,
Executi on Positions 4 BAS # User (see table woer
Docunent bel
Posi tions 6: Al teration, User o el ow
i f Positions 3 — 9: Last seven User
necessary digits of
Program
(M)
Positions 10 — 11:
Sequent i al
No

ARS Budget Executi on

The following fund types will be used in the SA document
numbering scheme. These values are stored on the Fund Type

Reference Table (FTYP)
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Fund

Type Fund Type Name
G General Fund
B Rei nbur sabl e
1 Recei pt Account
C Cl earing Account/Deposit Suspense
T Trust Fund
D Deposit Fund

ARS Budget Executi on
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Appropri ation/ Apportionnent Docunent (AA

FFIS uses this document to:

When the original budget has been officially
approved and entered in FFIS, BPMS will
notify the FFIS Functional Administrator.

Enter and update appropriations

Enter and update pending apportionments
The Functional Administrator will change the
Budget Indicator on the Fiscal Year Reference
Table (FSYR) to “Y.” This change will not
Record estimated reimbursements allow further updates to the original budget
amounts, only updates to the approved
budget amounts.

Apportion transfer amounts

This affects all funds that fall in the category of

This document updates the following tables: General Funds.

Appropriation Table (APPR)
Apportionment Table (APOR)

Fiscal Year Appropriation Table (FAPP)
Fiscal Year Apportionment Table (FAPR)
General Ledger Balance Table (GLBL)
General Ledger Detail Balance Table (GLDB)

Monthly Summary General Ledger Balance Table
(MSGL)

ARS Budget Executi on Page 8 Cct ober 2001



Required Fields for AA Docunent — General
Funds

# Fi el d Nane Dat a
1 | DoaD . Trans AA (Type of Document)
Code
. Secl Code 01 (Division Code)
- Document BFY+Fund+Sequent i al
# #+Al teration (e.g.,
20101A)
2 | ACCTG PD Two-digit fiscal nmonth and two-digit
fiscal year of the transaction (e.g.,
05 02 for February 2002)
3 | ACTI ON A for Add

C for Change OR

D for Deactivate

4 | BUDGET FYS 2-digit Budget Fiscal Year

5 | FUND Val id Fund Code from FUND tabl e

6 | APPROP TR TYPE [ 01 for new entries and nodifications
except for rescissions

RC for rescissions

COMWND: DOC D 1 04/17/01 15:57:28
STATUS: BATI D SEC2:
APPROPRI ATI ON AND APPORTI ONVENT  DOCUVENT
TRANS DATE: ACCTG PD: 2
ACTION: 3 BUDGET FYS:. 4 FUND:. 5 TOT APPCR AMT:

TOT APPCR FTES:
TR TYPE REVI SED AMONT | NG/ DEC AMOUNT

APPROP: 6 7
I ND:
EST REI MBUR OPTI ON\:
EST RECOVER
STAT RES: PUB LAW
APPR FTES:

APPORTI ONVENT PD 1-4 TRANS TYPE: 8 APPORTI ONVENT DEFERRED TRANS TYPE:
APPOR PERI CD PENDI NG APPCR AMI  APPCOR | NG/ DEC AMI  APPOR FTES FTE | NG/ DEC

7 | APPRGP INC/ - Total appropriation, if this is an
DEC AMOUNT Add, or

- The signed anount of
i ncrease/ decrease, if thisis a
Change

8 | APPORTI ONMVENT PN
PD 1-4 TRANS
TYPE

ARS Budget Execution
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APPOR | NC/ DEC Apportionnment anount, if this is an

AMT Add, or

| ncrease/ decrease ampunt, if this
i s a Change
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Create an AA Docunent (General Funds)

Step Acti on Step Action

1 FROM A TABLE: 9 Tab to APPROP | NC/ DEC AMOUNT and enter doll ar

anmount (include two decimals).
Type L in the ACTION field of a table.

. 10 Tab to APPORTI ONVENT PD 1-4 TRANS TYPE and type
In the TABLEID field type AA PN.

Press the spacebar twice to clear possible 11 Tab to APPCR | NG/ DEC AMI (APPOR PERI OD 1), and
remaini ng data. enter dollar amount (include two decinals).

Press Enter.
To check for errors and process...

Tab twice to the field following the AA and type

division code in the SECL field (e.g., 01). 12 Press HOVE key, and type E in the COMWND fi el d.
FROV W THI N A DOCUMENT: 13 Press Enter.
Type NEWin the COMWND field of a document. 14 If there are no error messages at the bottom of
the screen and the docunent status is “SCHED',
Tab to the TRANS CODE field and type AA press HOVE key, and type R in the COMND fi el d.
Tab to the SEC1 code and type division code (e.qg., 15 Press Enter.
01).
If there are error nessages at the bottom of the
2 Tab to the next field, and type the docunent screen, the docunent status is “REJCT.” |If there
nunber (e.g., 20101A). are no errors, the status is “ACCPT.”
3 Press Enter.
4 Tab to ACCTG PD and enter accounting period.

Before creating an AA document, review the

5 In the ACTION field type A for add. )
. — APPR and APOR tables to determine the
6 I n the BUDGET FYS field type the 2-digit budget current funding level for that fund.
fiscal year.
7 Tab to FUND, and type in a valid fund code from Afiter creating an AA document, review on the
the EUND t abl e, APPR and APOR tables the amounts that have
been posted and are awaiting approval.
8 Tab to APPROP TR TYPE, and type 01 for entries or

nodi fi cations.

O type RC for a rescission.

ARS Budget Execution Page 10 COct ober 2001



Requi red Fields for AA Docunent

— Rei nbur sabl e Funds

Fiel d Name Dat a 10 | APPCR I NC/ DEC Apportionment, if this is an add,
AMT or
DOCI D . Trans AA (Type of Docunent) . .
| ncrease/ decrease ampunt, if this
Code .
is a change
. Secl Code | 01 (SECL Code)
. Document BFY+Fund+Sequent i al
#+Al teration
# (e.g., 20801A) COMND: paa b 1
A STATUS: BATI D: SEC2:
- . P, APPROPRI ATI ON AND APPORTI ONIVENT DOCUMENT
ACCTG PD Tyvo-dl git fiscal nonth and Fwo- digit TRANS DATE: ACCTG PD. 2
fiscal year of the transaction (e.g., ACTION 3 BUDGET FYS: 4 FUND. 5 TOT APPCR AMT:
05 02 for February 2002) TOT APPOR FTES:
TR TYPE REVI SED AMOUNT | NG/ DEC AMOUNT
ACTI ON Afor Add Ll e e oo
APPRCP: 1 ND:
C for Change, or EST REl MBUR 6 7 OPTION: 8
EST RECOVER
D for Deactivate STAT RES: PUB LAW
APPR FTES:
BUDGET FYS 2-digit Budget Fiscal Year APPORTI ONMENT PD 1-4 TRANS TYPE: 9 APPORTI ONMVENT DEFERRED TRANS TYPE:
APPOR PERI CD PENDI NG APPOCR AMI  APPCR | NO/ DEC AMI  APPCR FTES FTE | NI DEC
FUND Valid Fund Code from FUND table | | ----- P T T s
EST REI MBUR TR | WC 2
TYPE 3
4
EST REI MBUR - Total appropriation, if this is an
| NC/ DEC add, or
AMOUNT
- Si gned anount of the
i ncrease/ decrease, if this is a
change
OPTI ON E (includes estimated rei nmbursements

in limting budget authority)

APPCORTI ONVENT
PD 1-4 TRANS
TYPE

PN

ARS Budget Execution
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Create an AA Docunent (Rei mbursabl e Funds)

Step Acti on Step Action
1 FROM A TABLE: 10 Tab to OPTION and type E for estimate.
Type L in the ACTION field of a table. 11 Tab to APPORTI ONVENT PD 1-4 TRANS TYPE, and type
PN.
In the TABLEID field type AA
) . 12 Tab to APPOR | NC/ DEC AMI (APPOR PERI OD 1), and
Press the spacebar twi ce to clear possible enter the dollar amount.
remai ni ng data
Press Enter. To check for errors and process...
Tab twice to the field following the AA and type 13 Press HOVE key, and type E in the COUWND field
the 2-digit SEC1 code (e.g., 01)
14 Press Enter.
FROM W THI N A DOCUMENT:
15 If there are no error nmessages at the bottom of
Type NEWin the COMND field of a docunent. the screen and the docunent status is “SCHED
. press HOVE key, and type Rin the COUWND fi el d.
Tab to the TRANS CODE field and type AA
16 Press Enter.
Tab to the SEC 1 code and type division code
(e.g., 01). If there are error messages at the bottom of the
- screen, the docunent status is “REJCT.” |If there
2 Tab to the next fleld, and type the docun“ent are no errors, the st at us iS “ ACCPT.”
nunber (e.g., 20801A).
3 Press Enter.
4 Tab to ACCTG PD and enter accounting period. F Before creating an AA document, review the
5 In the ACTION field type A for add. APPR and APOR tables to determine the
current funding level for that fund.
6 In the BUDGET FYS field, type the 2-digit budget
fiscal year. After creating an AA document, review on the
) : APPR and APOR tables the amounts that have
7 Tab to FUND, and type in a valid fund code from b ted and iti |
the FUND tabl e een posted and are awaiting approval.
8 Tab to EST REI MBUR TR TYPE, and type WC
9 Tab to EST REI MBUR | NC/ DEC AMOUNT, and enter the

dol | ar anount.

ARS Budget Execution
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Required Fields for AA Docunment — Trust & Special Funds
# Fi el d Nanme Dat a COVMND: DOCI D 1
STATUS: BATI D: SEC2:
1 | DOCI D . Trans AA (Type of Docunent) APPROPRI ATI ON AND APPORTI ONVENT DOCUVENT
Code TRANS DATE ACCTG PD: 2
ACTION 3 BUDGET FYS: 4 FUND: 5 TOT APPCR AM:
TOT APPOR FTES
- Secl Code | 01 (SECL Code) TR TYPE REVI SED AMOUNT | NG/ DEC AVDUNT
. Docunent BFY+Fund+Sequent i al APPROP | ND:
# #+Al teration (e.g., EST REI MBUR 6 7 OPTION: 8
29301A) EST RECOVER
STAT RES: PUB LAW
2 | ACCTG PD Two-digit fiscal nonth and two- APPR FTES
digit fiscal year of the APPORTI ONVENT PD 1-4 TRANS TYPE: O  APPORTI ONVENT DEFERRED TRANS TYPE
transaction (e.g., 05 02 for APPCR PERI CD PENDI NG APPOCR AMI APPCR | N DEC AMI  APPCR FTES FTE | NG/ DEC
February 2002) | | 77777 TTTOTToTTOTOSTOTT TmTmToStoItToToTT TToTToToTT mTmmmTmTeTes
10
3 | ACTION A for Add.

C for Change. OR

D for Deactivate

4 | BUDGET FYS

2-digit Budget Fi scal Year

5 | FUND

Valid Fund Code from FUND tabl e

6 | EST REI MBUR TR
TYPE

AN

7 | EST REI MBUR | NC/

- Total appropriation if this is

1-4 TRANS TYPE

DEC AMOUNT an add, or
- Si gned anount of the
increase/decrease if this is a
change
8 | OPTION E (includes estimted
rei nbursenents in linmting budget
aut hority)
9 | APPORTI ONMENT PD PN

ARS Budget Execution
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- Apportionment, if this is an
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Create an AA Docunent (Trust & Speci al

Funds)

Step Acti on Step Action
1 FROM A TABLE: 10 Tab to OPTION and type E.
Type L in the ACTION field of a table. 11 Tab to APPORTI ONMENT PD 1-4 TRANS TYPE, and type
PN.
In the TABLEID field type AA
) . 12 Tab to APPOR | NC/ DEC AMI ( APPOR PERI OD 1), and
Press the spacebar twi ce to clear possible enter amount.
remai ni ng dat a.
Press Enter. To check for errors and process...
Tab twice to the field following the AA and type 13 Press HOVE key and type E in the COMWND fi el d.
the 2-digit SEC1 code (e.g., 01).
14 Press Enter.
FROM W TH N A DOCUMENT:
15 If there are no error nmessages at the bottom of
Type NEWin the COMND field of a docunent. the screen and the docunent status is “SCHED',
. press HOVE key, and type R in the COMWND fi el d.
Tab to the TRANS CODE field and type AA
16 Press Enter.
Tab to the SEC 1 code and type division code
(e.g., 01). If there are error nessages at the bottom of the
- screen, the document status is “REJCT.” |If there
2 Tab to the next field, and type the docunent are no errors, the status is “ACCPT.”
nunber (e.g., 29301A).
3 Press Enter.
4 Tab to ACCTG PD and enter accounting period. Before creating an AA document, review the
5 In the ACTIONfield type A for add. APPR and APOR tables to determine the
6 Tab to BUDGET FYS, and type the 2-digit budget current funding level for that fund.
fiscal year. After creating an AA document, review on the
7 Tab to FlND’ and type in a va| | d fund Code from APPR and APOR tables the amounts that have
the FUND tabl e. been posted and are awaiting approval.
8 Tab to EST REI MBUR TR TYPE, and type AN
9 Tab to EST REI MBUR | NC/ DEC AMOUNT, and enter
anount .

ARS Budget Execution
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Apportionnment Approval Docunent (PA)

FFIS uses this document to:

Approve and post pending apportionment amounts.

This document updates the following tables:
Appropriation Table (APPR)
Apportionment Table (APOR)

Fiscal Year Appropriation Table (FAPP)
Fiscal Year Apportionment Table (FAPR)
General Ledger Balance Table (GLBL)
General Ledger Detail Balance Table (GLDB)

Monthly Summary General Ledger Balance Table (MSGL)

ARS Budget Executi on Page 15 Cct ober 2001



Required Fields for PA Docunent
# Fiel d Name Dat a COMVND: DO D 1
STATUS: ACCPT BATI D. SEC2:
DCCl D
1 Trans Code PA (Type of Docunent) APPCRTI CNVENT APPROVAL DOCUMENT
Secl Code 01 ('SECL Code) TRANS DATE: ACCTG PD: 2
Docunent # Efxrf:fg:?gﬂuﬁgt'al DOC ACTION. 3 (1 - APPROVE PENDI NG AVDUNTS) POST | ND. 4
-9 (2 - REJECT AND CLEAR PENDI NG AMOUNTS)
20101A)
. ) . BUDGET FYS: 5 TRANS TYPES - PERI D 1-4 DEFERRED
2 | ACCTG PD Two-digit fiscal nmonth and two-digit FUNDI 6  eemeedieiemeiiciin e
fiscal year of the transaction (e.g., 05 APPCR PERICD:. 7 APPROVED: 8
02 for February 2002) TOTAL AMOUNT: 9 POSTED: 10
3 | DOC ACTI ON 1 to approve anounts, or
2 to reject anmounts
4 | POST | ND Y to post YTD budget authority
5 | BUDGET FYS The 2-digit Budget Fiscal Year
6 | FUND Valid Fund Code from FUND tabl e
7 | APPCR PERIOD | 1
8 | TRANS TYPES AP
- APPROVED
PERI CD 1-4
9 | TOTAL AMOUNT [ Total apportionment anount. (NOTE: This
field is optional and if |eft blank, all
pending authority for a fund will be
Appr oved)
10 | TRANS TYPES 01
POSTED
PERI OD 1-4

ARS Budget Execution
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Create a PA Docunent

One PA document is needed to approve and post
apportionments for a single fund.

Step Action Step Acti on
1 FROM A TABLE: 9 Tab to APPOR PERI OD, and type 1.
Type L in the ACTION field of a table. 10 In the TRANS TYPE APPROVED PERI CD 1- 4 type AP.
'n the TABLEID fiel d_ type PA ) 11 Tab to TOTAL AMOUNT and type the dollar amount or
Press the spacebar twice to clear possible | eave bl ank. (NOTE This field is optional and if
remai ning data. left blank, all pending authority for a fund wll
be roved
Press Enter. App )
Tab twice to the field following the PA and type 12 Tab to T > TYPE POSTED PER OD 1-4, and type O1.
the 2-digit SECL code (e.g., 01). To check for errors and process...
FROM W THI N A DOCUVENT: ) -
13 Press HOVE key, and type E in the COMND fi el d.
Type NEWin the COMWND field of a docunent.
14 Press Enter.
Tab to the TRANS CODE field and type PA
L 15 If there are no error messages at the bottom of
Tab to the SEC 1 code and type division code the screen and the document status is “SCHED',
(e.g., 01). press HOME key, and type R in the COYMWND field.
2 Tab to the next field, and type the document 16 Press Enter.
nunber (e.g., 20101A).
If there are error nessages at the bottom of the
3 Press Enter. screen, the document status is “REIJCT.” |If there
are no errors, the status is “ACCPT.”
4 Tab to ACCTG PD and enter accounting peri od.
5 In the DOC ACTION field type 1 to approve ampunts.
6 In the POST IND field type Y.
7 Tab to BUDCET FYS, and type the 2-digit budget
fiscal year.
8 Tab to FUND, and type the valid fund code derived

fromthe FUND tabl e.

ARS Budget Executi on
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F Before creating a PA document, review on the
APPR and APOR tables the current funding
= level for the fund and amounts that have/have

not been approved.

After creating a PA document, review on the
APPR and APOR tables the amounts that have
been approved.

ARS Budget Executi on Page 18 Cct ober 2001



Appropriation Transfer Docunent (TA)

FFIS uses this document to:

Enter pending appropriation transfers and pending appropriations (reappropriations) that require Treasury approval.

This document updates the following tables:
Appropriation Transfer Header Table (ATHT)
Appropriation Transfer Line Table (ATLT)
General Ledger Balance Table (GLBL)
General Ledger Detail Balance Table (GLDB)

Monthly Summary General Ledger Balance Table (MSGL)

ARS Budget Executi on Page 19 Cct ober 2001



Required Fields for TA Docunent

# Fi el d Nane Dat a

1 | bod D Trans Type TA (Type of Docunent)
Code
Secl Code | Division Code (e.g., 01).
Docunent Type in BFY+Funds (from and
# to) +Sequential #+Alteration

(e.g., 2950101A)

2 | ACCTG PD Two-digit fiscal nmonth and two-digit
fiscal year of the transaction (e.g.,
05 02 for February 2002)

3 | DOLLAR Enter the total anount of the transfer

TRANSFER TOT
4 | ACTI ON A (to add a new appropriation

transfer), or

C (to change an antici pated
appropriation transfer)

5 | DOCUMENT TYPE The type of appropriation transfer:
1 (Budget Authority), or
2 (Unobligated Bal ance), or

3 (Reappropriation)

6 | TRANSFER The identification for the authority

AUTHORI TY to transfer noney between
appropriations. Usually, the public
| aw or SF-1152.

7 | LN If adding a transfer, the line nunber

associated with the reappropriation

If changing a transfer, the line
nunber fromthe original TA document
stored in the Appropriation Transfer
Li ne Tabl e (ATLT)

8 | FROM TR TP The transaction type that identifies
the appropriate type of transfer out:
CY for current year authority
transfers
PY for prior year balance transfers
9 | FROM BFYS Enter last two digits of BFY(s) for
the transfer out
10 | FROM FUND Enter fund for the transfer out
11 | TOTR TP The transaction type that identifies
the appropriate type of transfer in:
Cy for current year authority
transfers
PY for prior year bal ance transfers
12 | TO BFYS The BFY(s) for the transfer in
13 | TO FUND The fund for the transfer in
COVMN\D:  NEW DOCI D 1
STATUS: BATI D: SEC2:
H
ANTI Cl PATED APPROPRI ATl ON TRANSFER DOCUMENT
TRANS DATE: ACCTG PD: 2
DOLLAR TRANSFER TOT: 3 FTE TRANSFER TOT:
ACTION. 4 OVB APPROVAL DATE: DOCUMENT TYPE: 5
TRANSFER AUTHORI TY: 6
------------ @ e @
TR TR
LN TP BFYS FUND GUEST SYMBOL TP BFYS FUND GUEST SYMBCOL
01- 7 8 9 10 11 12 13
DOLLAR AMOUNT: 14 FTE COUNT: I/D 15
02-
DOLLAR AMOUNT: FTE COUNT: I/ D
03-
DOLLAR AMOUNT: FTE COUNT: I/ D
04-
DOLLAR AMOUNT: FTE COUNT: I/ D




14 | DOLLAR AMOUNT If adding a transfer, enter the total
transfer anount.

If changing a transfer, enter the
unsi gned anount that the appropriation
i ncreases or decreases.

15 | I/D If increasing a transfer, enter |

If decreasing a transfer, enter D
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Create a TA Docunent

Step Action

1 FROM A TABLE:
Type L in the ACTION field of a table.
In the TABLEID field type TA, and press the
spacebar twi ce to clear possible renaining data.
Press Enter.
Tab twice to the field following the TA and type
the 2-digit SECL code (division code, e.g., 01).
FROM W THI N A DOCUMENT:
Type NEWin the COMND field of a docunent.
Tab to the TRANS CODE field and type TA
Tab to the SEC 1 code and type division code
(e.g., 01).

2 Tab to the next field, and type the docunent
nunber — 2950101A.

3 Press Enter.

In the Header screen .

4 Tab to ACCTG PD and enter accounting period.

5 In DOLLAR TRANSFER TOT enter the total transfer
armount .

6 Tab to ACTION and type A for add.

7 Tab to DOCUMENT TYPE, and type 1.

8 In the TRANSFER AUTHORI TY field type the

identification for the authority to transfer noney
bet ween appropriations. Usually, the public | aw
or SF-1152.

In the Line screen .

Step Action

9 Tab to LN, and enter the |ine nunber associated
with the reappropriation, (e.g., 001).

10 Tab to FROM TR TP and enter the transaction type
that identifies the appropriate type of transfer
out — CY for current year authority transfers, or
PY for prior year bal ance transfers.

11 In the FROM BFYS field enter the budget fiscal
year for the transfer out.

12 Tab to FROM FUND and enter the fund for the
transfer out (e.g., 95).

13 Tab to TO TR TP and enter the transaction type
that identifies the appropriate type of transfer
in — Cy for current year authority transfers, or
PY for prior year balance transfers.

14 In the TO BFYS field enter the budget fiscal year
for the transfer in.

15 Tab to TO FUND and enter the fund for the transfer
in (e.g., 01).

16 Tab to DOLLAR AMOUNT and enter the total transfer
anount .

17 Tab to 1/D and indicate whether this is a decrease
(D) or an increase (). Defaults to I.

To check for errors and process...

18 Press the HOVE key and type E in the COMWND fi el d.

19 Press Enter.

20 If there are no error messages at the bottom of

the screen and the docunment status is “SCHED’,
press HOVE key, and type R in the COMND fiel d.
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Step

Acti on

21

Press Enter.

If there are error nessages at the bottom of the
screen, the document status is “REJCT.” |If there

are no errors, the status is

“ ACCPT. "
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Appropriation Transfer Approval Docunent (TC)

FFIS uses this document to:

Approve or reject pending appropriation transfers.

This document updates the following tables:
Appropriation Table (APPR)
Fiscal Year Appropriation Table (FAPP)
Appropriation Transfers Header Table (ATHT)
General Ledger Balance Table (GLBL)
General Ledger Detail Balance Table (GLDB)

Monthly Summary General Ledger Balance Table (MSGL))
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Required Fields for TC Docunent

# Field Name Dat a COVWND:  NEW DO D 1
STATUS: BATI D: SEC2:
1 |Dbcab g)gns TC (Type of Document) APPROPRI ATI ON TRANSFER APPROVAL DOCUNVENT
e

Secl Code | Division Code (e.g., TRANS DATE ACCTG PD: 2

01). ACTION: 3 ( 1- APPROVE ANTI O PATED AMOUNTS )
( 2- REJECT AND CLEAR ANTI Cl PATED AMOUNTS)

Docunent Type in BFY+Funds (from

# and to)+ Sequenti al TRANSFER DOC | D 4
#+Al teration (e.g., TREASURY VOUCHER #: 5
2950101A) TRANSFER TOTAL: 6
2 | ACCTG PD Two-digit fiscal nonth and two-digit

fiscal year of the transaction
(e.g., 05 02 for February 2002)

3 | ACTION 1 (to approve anticipated anpunts),
or

2 (to reject and clear the

antici pated anounts)

4 | TRANSFER DCOC | D The docunent |1 D of the approved or
rej ected Appropriation Transfer
Docunent (TA)

5 | TREASURY The Treasury Voucher Nunber
VOUCHER #
6 | TRANSFER TOTAL The total anount for the transfer

docunent bei ng approved or rejected
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Create a TC Docunent

Step Action Step Action
1 FROM A TABLE: 7 Tab to TREASURY VOUCHER #, and enter the treasury
voucher nunber for the transfer
Type L in the ACTION field of a table.
) 8 Tab to TRANSFER TOTAL, and enter the total anpunt
In the TABLEID field type TC for the transfer docunent being approved or
Press the spacebar twi ce to clear possible rej ected
remaining data. To check for errors and process...
Press Enter. - -
9 Press the HOVE key and type E in the COMWND field.
Tab twice to the field followi ng the TC and type
the 2-digit SECL code (division code, e.g., 01). 10 Press Enter
FROM W THI N A DOCUMENT: 11 If there are no error nessages at the bottom of
) ) the screen and the docunment status is “SCHED',
Type NEWin the COMND field of a docunent. press HOME key, and type R in the COWND fiel d.
Tab to the TRANS CCDE field and type TC. 12 Press Enter.
Tab to the SEC 1 code and type division code If there are error nessages at the bottom of the
(e.g., 01). screen, the docunent status is “REJCT.” |If there
2 Tab to the next field, and type the document are no errors, the status is "ACCPT.
nunber (e.g., 2950101A).
3 Press Enter.
4 Tab to ACCTG PD and enter accounting period
5 In the ACTIONfield type 1 to approve antici pated
amount s.
6 In the TRANSFER DOC I D field enter the docunent ID

of the approved or rejected TA docunent.
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Budget Execution Docunent (BE) for Allocations

FFIS uses this document to:

Post year-to-date budget authority directly, without the need to enter pending and approving documents

Budget to the allocation budget level (Areas)

This document updates the following tables:
Appropriation Table (APPR)
Apportionment Table (APOR)
Allocation Table (ALOC)
Fiscal Year Appropriation Table (FAPP)
Fiscal Year Apportionment Table (FAPR)
Monthly Summary General Ledger Balance Table (MSGL)
General Ledger Balance Table (GLBL)

General Ledger Detail Balance Table (GLDB)
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Header/Li ne Screen Required Fields for
BE Docunent

# Fi el d Nane Dat a
1 | DoOD Trans Code | BE (Type of
Docunent )
Secl Code Di vi si on Code (e.g.
01)
Docunent # | Type in BFY+Fund+BAS
#+Al teration
(e.g., 20103A)

2 | ACCTG PD Two-digit fiscal nonth and two-
digit fiscal year of the
transaction (e.g., 05 02 for
February 2002)

3 | APPRV TR TYPE AP

4 | POSTED TR TYPE 01

5 | BUDGET FYS 2-digit Budget Fiscal Year

6 | FUND Valid Fund Code from FUND tabl e

7 | APPCR PERI CD 1 (Period through which you post
aut hority)

8 | BUDGET LEVEL 2-letter code indicating budget
| evel :

AC = al l ocation

9 [ ACT A for Add
C for Change, OR
D for Deactivate

10| DV Valid division code fromthe
DVSN t abl e

ARS Budget Execution

COMWIND:
STATUS: ACCPT
H

I NG/ DEC AMT PD
1

DO D 1

BATI D: SEC2:

BUDGET EXECUTI ON DOCUMENT

TRANS DATE: ACCTG PD: 2 APPRV TR TYPE: 3 POSTED TR TYPE: 4
BUDGET FYS 5 FUND:. 6 HEADER ACTI ON | ND: APPCR PERI CD. 7
TOTAL REVI SED AM: BUDGET LEVEL: 8
A
C TRANS TYPE P
TDV ORG PROGRAM BOC APPRV PCST D  YTD AMr | N&/ DEC AMT
01- 9 10 1 11
SPENDI NG | ND 2
3
DESCRI PTI ON 4
SUBALLOT CPTNS REVI SED
ORG PGV BOC SPN TR TYPE AMOUNT I NG/ DEC AMI!

- Total appropriation, if thisis

an Add, or

- Signed armount of the

increase/ decrease, if this is a

Change
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Create a BE Docunent

Step Action

1 FROM A TABLE:
Type L in the ACTION field of a table.
In the TABLEID field type BE
Press the spacebar twice to clear possible
remai ni ng dat a.
Press Enter.
Tab twice to the field following the BE and type
the 2-digit SECL code (division code, e.g., 01).
FROM W THI N A DOCUMENT:
Type NEWin the COMVND field of a docunent.
Tab to the TRANS CODE field and type BE
Tab to the SEC 1 code and type division code
(e.g., 01).

2 Tab to the next field, and type the document
nunber — 20103A

3 Press Enter.

In the Header screen .

4 Tab to ACCTG PD and enter accounting period.

5 In the APPRV TR TYPE field type AP.

6 In the POSTED TR TYPE field type 01.

7 Tab to BUDGET FYS, and type the 2-digit budget
fiscal year.

8 Tab to FUND, and type in a valid fund code from
the FUND tabl e.

9 Tab to APPOR PERI OD and type 1.

ARS Budget Execution
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Step Acti on
10 Tab to BUDGET LEVEL, and type AC for allocation.
In the Line screen .
11 In the ACT field type A for Add.
11 Inthe DIV field type a valid division code from
the DVSN tabl e.
13 Tab to I NC/DEC AMI PD 1, and type the dollar
amount to add to or subtract fromthe budget.
To check for errors and process...
14 Press the HOVE key and type E in the COMMND fi el d.
15 Press Enter.
16 If there are no error nessages at the bottom of
the screen and the docunent status is “SCHED',
press HOVE key, and type R in the COMWND fi el d.
17 Press Enter.
If there are error nessages at the bottom of the
screen, the docunent status is “REJCT.” |If there
are no errors, the status is “ACCPT.”

v

Before creating a BE document, review on the
APPR, APOR, and ALOC tables the amounts
that have been allocated to the area level.

After creating a BE document, review on the
APPR, APOR, and ALOC tables the change in
the amounts that have been allocated.
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Budget Execution O one Docunent (BL) for Allotnents

FFIS uses this document to:

Post year-to-date budget authority directly, without the need to enter pending and approving documents

Allot funds to the program code

This document updates the following tables:
Appropriation Table (APPR)
Apportionment Table (APOR)

Allocation Table (ALOC)

Allotment Inquiry Table (ALLT)

Fiscal Year Appropriation Table (FAPP)
Fiscal Year Apportionment Table (FAPR)
Fiscal Year Allotment Table (FALT)

General Ledger Balance Table (GLBL)
General Ledger Detail Balance Table (GLDB)

Monthly Summary General Ledger Balance Table (MSGL)
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Header/Li ne Screen Required Fields for BL Docunent
# Field Name Dat a 12 | INGDEC AMI PD | . Total appropriation, if this is an
1 Add, or
1 | DOCI D Trans Code | BL (Type of Docunent) .
- Signed armount of the
Secl Code Di vi si on Code (e.g., i ncrease/ decrease, if this is a
01). Change
Docunment # | BFY+Fund+Location Code 13 | SUBALLOT OPTNS Type N
+User Defined or System ORG
CGenerated Sequential No
14 | SUBALLOT OPTNS Type Y
(Exanpl es: User defined PGM
= 201620203A, system
generated = 20162020003) 15 SgEALLCW OPTNS | Type Y
2 | ACCTG PD Two-digit fiscal nmonth and two-digit
fiscal year of the transaction (e.g., 16 | SUBALLOT OPTNS | Type N
05 02 for February 2002) SPN
3 | APPRV TR TYPE AP
COVMND: DOCI D 1
4 POSTED TR TYPE 01 E'-TATUS: ACCPT BATI D SEC2:
5 | BUDGET FYS 2-digit Budget Fiscal Year BUDGET EXECUTI ON DOCUVENT
; TRANS DATE: ACCTG PD. 2 APPRV TR TYPE: 3  POSTED TR TYPE: 4
6 | FUD Valid Fund Code from FUND table BUDGET FYS 5 FUND. 6 HEADER ACTI ON | ND: APPCR PERI OD: 7
7 | APPOR PERI OD 1 (Period through which you post LOTAL REVI SED AM: BUDGET LEVEL: 8
aut hori ty) c TRANS TYPE P
8 | BUDGET LEVEL 2-letter code indicating budget TDW (RG __P_!_:_:_:_J__ BOC APPRV POST DYTDAMI' INC/DECAW
level : 01- 9 10 11 1 12
SPENDI NG | ND: 2
AL = all ot nent 3
DESCRI PTI ON 4
9 [ ACT A for Add
SUBALLOT OPTNS REVI SED
C for Change, OR CRG PGM BOC SPN TR TYPE AMOUNT | N&/ DEC AMT
D for Deactivate 13 14 s 1
10| DV Valid division code fromthe DVSN
tabl e
11 | PROGRAM Valid programcode fromthe PGV

tabl e
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Create a BL Document

Step Acti on

1 FROM A TABLE:
Type L in the ACTION field of a table.
In the TABLEID field type BL.
Press the spacebar twice to clear possible
remai ni ng dat a.
Press Enter.
Tab twice to the field following the BL and type
the 2-digit SECL code (division code, e.g., 01).
FROM W THI N A DOCUMENT:
Type NEWin the COMVND field of a docunent.
Tab to the TRANS CODE field and type BL.
Tab to the SEC 1 code and type division code
(e.g., 01).

2 Tab to the next field, and type the docunent
nunmber (e.g., 201620203A).
I f using systemgenerated nunber, type the
budget fiscal year, the fund, the location code,
the pound sign (#).

3 Press Enter.

In the Header screen .

4 Tab to ACCTG PD and enter accounting period.

5 In the APPRV TR TYPE field type AP.

6 In the POSTED TR TYPE field type 01.

7 Tab to BUDGET FYS, and type the 2-digit budget
fiscal year.

8 Tab to FUND, and type in a valid fund code from
the FUND tabl e.

9 Tab to APPOR PERI OD and type 1.

ARS Budget Execution
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Step Action
10 Tab to BUDGET LEVEL, and type AL for allotment.
In the Line screen .

11 In the ACT field type A for Add.

12 Inthe DV field type a valid division code from
the DVSN tabl e.

13 In the PROGRAM field type a valid program code
fromthe PGV table.

14 Tab to | NG/ DEC AMI PD 1, and type the dollar
amount to add to or subtract fromthe budget.

15 In the SUBALLOT OPTNS ORG field type N

16 In the SUBALLOT OPTNS PGM field type Y.

17 In the SUBALLOT OPTNS BCC field type Y

18 In the SUBALLOT OPTNS SPN field type N

To check for errors and process...

19 Press the HOME key and type E in the COVWND
field.

20 Press Enter.

21 If there are no error nessages at the bottom of
the screen and the docunent status is “SCHED',
press HOVE key, and type R in the COMND field.

22 Press Enter.

If there are error messages at the bottom of the
screen, the docunent status is “REJCT.” |If
there are no errors, the status is “ACCPT.”
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Before creating a BL document, review on the
ALOC and ALLT tables the amounts that have
been allotted to programs.

After creating a BL document, review on the
ALOC and ALLT tables the change in the
amounts that have been allotted.
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Subal | ot nent Docunent ( SA)

FFIS uses this document to:

Post year-to-date budget authority directly, without the need to enter pending and approving documents

Suballot to BOCs

This document updates the following tables:

Suballotment Spending Control Inquiry Table (SASP)
Suballotment Forward Reference Table (SAFR)
Suballotment Inquiry Table (SAIN)

Allotment Inquiry Table (ALLT)

General Ledger Balance Table (GLBL)

General Ledger Detail Balance Table (GLDB)

Monthly Summary General Ledger Balance Table (MSGL)
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Header/Li ne Screen Required Fields for SA Docunent

COMVND:
STATUS: ACCPT
H

DD 1
BATI D SEC2:

07/ 21/ 00 08: 45: 24
001-001 OF 032

SUBALLOTMENT DOCUMENT

TRANS DATE: ACCTG PD. 2 TR TYPE: 3
FUND: 4 BUDCGET FYS. 5 TOT REV SUBALLOT AM:
EST REI M TRANS TYPE: TOT REV SUBALLOT FTES:
BUDG SPN
ACT LVL TYPE DV ORG REF ORG PROGRAM  BCC OVR
01- 6 7 8 9 10 11
DESCRI PTI ON:
SUBALLOT SUBALLOT FTE
QIR SUBALLOT AMI I NC/ DEC AMT FTES I NC/ DEC
1 12
2
3
4
EST REIM TT: REVI SED AMI - | NC/ DEC AM:

# Field Nanme Dat a
1 DOC D Trans Code | SA (Type of Docunent)
Secl Code Di vi si on Code (e.g.,
01)

Docunment # | BFY+Fund Type+l ast
seven digits of
Pr ogram Code+t wo- di gi t
sequential #
(e.g., 2T620210001)

2 ACCTG PD Two-digit fiscal nmonth and two-
digit fiscal year of the
transaction (e.g., 05 02 for
February 2002)

3 TR TYPE 01

4 FUND Fund Code fromthe FUND Tabl e

5 BUDGET FYS 2-digit Budget Fiscal Year

6 ACT A for Add
C for Change. OR
D for Deactivate

7 LVL Level for this suballotment 01

8 BUDG TYPE D for Dollars

9 DV Di vi si on Code fromthe DVSN Tabl e

10 | PROGRAM Program Code fromthe PGMI Tabl e

11 | BOC Budget BOC

12 | SUBALLOT Subal | ot ment anount

| NC/ DEC AMT
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Create an SA Docunent

Step Action Step Action
1 FROM A TABLE: 9 Tab to LVL and enter O01.
Type L in the ACTION field of a table. 10 Tab to BUDG TYPE and type D.
In the TABLEID field type SA 11 Tab to DIV, and type 2 digit Division Code.
Press the spacebar twice to clear possible 12 In the PROGRAM field type a valid program code from
renmi ni ng dat a. the PGMT table.
Press Enter. 13 Tab to BOC and enter the BCC.
Tab tvm'ceto_t_hefieldfollovu:n_gf[he SA and 14 Tab to SUBALLOT | NC/ DEC AMI QTR 1, and typethe
type the 2-digit SEC1 code (division code, dol | ar anount .
e.g., 01).
To check for errors and process...
FROM W TH N A DOCUNMENT:
Type NEWin the COMMND field of a document. 15 Press the HOME key and type E in the COMWND field.
Tab to the TRANS CODE field and type SA 16 Press Enter.
Tab to the SEC 1 code and type division 17 If there are no error nessages at the bottom of the
code (e.g., 01). screen and the document status is “SCHED', press
HOMVE key, and type Rin the COMVND fi el d.
2 Tab to the next field, and type the document nunber
(e.g., 2T620210001). 18 Press Enter
If there are error nessages at the bottom of the
3 Press Enter. screen, the docunment status is “REIJCT.” |f there
In the Header screen . are no errors, the status is “ACCPT.”
4 Tab to ACCTG PD and enter accounting period.
i Before creating a SA document, review on the
5 In the TR TYPE field type O1. F D — '
yP ALLT, SASP and SAIN tables the amounts that
6 In the FUND field type the valid Fund Code fromthe = have been suballotted to the BOCs.
FUND t abl e.
— After creating a SA document, review on the
7 Tab to BUDGET FYS, and type the 2-digit Budget ALLT, SASP and SAIN tables the change in the
Fi scal Year.
amounts that have been suballotted.
In the Line screen .
8 Tab to ACT, and type Ato add or Cto change.
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